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[Iporpamma cocrasiena B coorBerctBur ¢ @I'OC BO no nanpasnenuro 43.03.02
Typusm .

Astopsl T.I1. I'onoBuenko, [lerposa E.A.
Pabouas mporpamma o0CyX/IeHa U YTBEpKJIeHa Ha 3acelaHnu Kadeapbl MHPOBOU
AKOHOMHKH U DKOHOMHUYECKONU O€30IIaCHOCTH

3aenyrommii kadeapori O.A. Yenmnora



1. Hean n3yyeHus TUCUUNIHHBI

W3yuenne  cymecTByromied  MpakTHKH  pabOThI € JOKYMEHTaMH,  BEICHUS
JIEIONPOU3BOJICTBA B PA3IMYHBIX YUPEKICHHUSIX TOCYJAPCTBEHHBIX M HETOCYIAPCTBEHHBIX (HOpM
COOCTBEHHOCTH C Y4Y€TOM HOBOro rocyaapcrtBeHHoro cranmapra P® I'OCT P 6.30-2003
«YHudunupoBaHHasi cucTeMa OPTaHU3AIHMOHHO-PACTIOPSANTEILHOM TOKYMEHTAITUN.
O3HAKOMJICHHE C OCHOBHBIMH TOHSTHSIMH, OOS3aHHOCTSMH, (PYHKIUSMHU M TpaBUIaMU OQuHc-
MEHeKepa;
npuoOpEeTeHNUEe HABBIKOB B COCTABJICHWH PAa3lIUYHBIX THIIOB JOKYMEHTOB (IIPHKa3bl, AKTHI,
JIOBEPEHHOCTH, PACTIOPSHKEHUS, 3asBKH, CIIPABKH, BBIITUCKH, PE3IOME U T.I1.)

2. [lepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHsI 10 U CHUILINHE (MOAYJII0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU O0CBOeHHs 00pa30BaTeIbHOM MPOrpaMMbl

Komnerenuuu odyuaiomerocsi, popMmupyembie B pe3yJibTaTe 0CBOEHUsI

AUCUMILTUHBI
Kon
KOMIICTCHIIMHU 110 KOMHCTGHIII/I?I
dI'0C BO
OITK-2 CriocobeH oCyIIecTBISATh OCHOBHBIC (PYHKIIUHU YIIPABICHUS TYPHCTCKOM
NesITeIbHOCTbIO
K4 Crioco0eH OpraHn30BaTh U OCYILECTBISATh BHYTPEHHHUE U BHEIIIHHE
npodeccuoHaIbHble KOMMYHUKALIMU B TYPUCTCKOM 1€ TEIbHOCTH

CTpyKTYypa KOMNeETeHIHH
Komnerenuus dopmupyemsie 3YHbl
3. 3HaTh OCHOBHbBIE (QYHKIUHU YIIPABICHUS
OI1K-2 CriocobOeH ocyniecTBiIsATh |Y. YMeTh IPUMEHATh OCHOBHbIE (DYHKIIMM yIIpaBJICHUS
OCHOBHBIE (DYHKITUH YIIPABJICHUS [TYPUCTCKON JEATEIBHOCTHIO
TYPUCTCKOH J1eTeIbHOCTBIO H. Briagets HaBbIKaMU YIpaBIeHUS TYPUCTCKOM
NesITeTbHOCTRIO
3. 3HaTh MpaBUiIa OCYUIECTBIICHUS BHEITHUX U BHYTPEHHHUX
poeCCHOHATBHBIX KOMMYHHUKAIIHHA
Y. YMeeT ocynecTBIATh BHYTPEHHUE U BHEIIHUE
[1K-4 CniocobeH opraHn3oBaTh U [KOMMYHHUKAILUU C KJIMEHTaMU M OPraHU3alusIMU,
OCYILECTBIISATh BHYTPEHHHUE U YJacCTBYIOIIMMHU B pa3paboTKe U pealn3aluu TYPUCTCKOTO
BHEIIHUE MPO(ECCHOHANBHBIE  [IPOJYKTa
KOMMYHHKAIMK B TypucTckoii  |H. Biajgeer HaBbIkaMu BeIeHUS IEPETOBOPOB,
NesITeTbHOCTH KOHCYJIbTUPOBAHHSI KITMEHTOB, OCYIIIECTBICHUS
KOMMYHHUKAIUH ¢ IpeACTaBUTENIMU OpraHu3alui,
VIACTBYIOIINX B pa3pabOTKe U pean3auy TYPUCTCKOTO
POAYKTa

3. MecTo AMCHMILIMHBI (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/bHOI NPOorpaMMsl

[Mpunamnexxnocts  muctumuiuabel - BJIOK 1 JUCHUIUVIMHBL  (MOAYJIN):
O0s3aTenbHast 4acTh.

[IpenmecTByronyue TUCHUIUIMHBI (OCBOCHHE KOTOPBIX HEOOXOAMMO ISl YCIENIHOTO
ocBoeHus AaHHoM): "MHpopmannoHHble TeXHOIOTUN"

4. O0beM IUCHMILIMHBI (MOYJI51) B 3a4€THBIX eIUHULAX C YKa3aHHEM KOJIH4eCTBa
aKa/JleMH4eCKHUX 4acoB, BbIIeJICHHbIX HA KOHTAKTHYI0 pa0oTy 00y4arouuxcs ¢



npenojaasaresieM (110 BUAAM yUeOHBIX 3aHATHI) 1 HA CAMOCTOATEJILHYI0 padoTy

0o0y4aromuxcs

OO01mmast Tpy10eMKOCTh TUCIUIUTHHBI COCTAaBIISIET 4 3a4. e.,144 Jacos.

KommuectBo yacos

KomngectBo yacos

Bun yueonoii padoter (oynas ®O) (3aounas ®O)
KoHnTtakTHas(aymuTopHas) pabora
Jlexknuu 14 16
[TpakTiaeckue (cem, 1ab.) 3aHATHUS 28 0
CamocTosTenbHas paboTa, BKIIOYast MOATOTOBKY K 102 128
DK3aMEHaM U 3a4eTaM
Bcero yacos 144 144

5. Conep:kanme TUCHUIIMHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jiesiaMm) ¢
yKa3aHHeM OTBeIeHHOI0 HA HUX KOJHMYeCTBA aKa/IeMHYEeCKUX YACOB U BUAOB YUeOHBIX

3aHATHH

5.1. Conep:xanue pa3iesioB TUCUUIIMHBI

3aounas popma oOyuenust

Jlek-
107004

Ceme-
cTp

Pasznen u rema

n/n JUCHUIIIMHBI

Cemunap
Jladopar.
IIpakTny.

Camo-
CTOSAT.
pao.

B unTepa-
KTUBHOH

dbopme

DopMbI TEKYLIET0
KOHTPOJIA
yCIIeBAEMOCTH

[ToHsITHE O TOKYMEHTE,
CBOICTBA JOKYMEHTA,
Kiaccuukranms
noKyMeHTOB. CTpyKTypa
TOKyMEHTa, TpeOOBaHuUs
K 0(OpPMIICHHIO
TOKyMEHTOB, OCHOBHbIE
€KBHU3UTHI

31

12

JlaGopatopHas
pabora

Vcropus
1eJI0NPOU3BO/ICTBA B
Poccun.
['ocynapcTBeHHOE
[peryaupoBaHue
N1€JI0TIPON3BOJICTBA

31

12

Pedepats

CHcTeMbl
TOKyMEHTAIlWH,
odopmiieHre
YIIpaBIEHYECKUX
ITOKyMEHTOB

31

32

Tecr, maboparopHas
pabota

Homenknarypa nern,
METOMKA €€
COCTaBJICHUS U
MPUMEHEHUS B
[IPaKTUYECKOU
NesITeIbHOCTH

31

20

TBopueckoe
3aJlaHue

Opranuzanus paboThl ¢

TOKYMEHTaMH B 31

YUPEKICHUAX OTPACITH

32

JlaGopatopHas
pabora "JloroBop o
peann3aiu




e Pasien 1 TeMa Ceve-| Tek- Cemunap| Camo- |B WHTepa- ®opMbI TEKYILIETO
wn e — crp | mum Jlabopar.| cTOAT. | KTUBHOM KOHTPOJIA
IIpakTnu. pao6. popme yCneBaeMoCTH
Typu3Ma TYPHUCTCKOTO
npoaykra"
[ToaroroBka e K

¢ [WPXMBHOMY XpaHCHHIO M | 5, 1 0 20 KonTponbhas
MOPSIIOK Mepeadyu e B pabota
aApXUB

NTOI'O 16 128
Ounas popma o0yueHust
Cemunap| Camo- |B unrepa-| ®opmMbl TeKyLIero
13‘;21 I;;fj;ﬂ‘;;i:f C:Tni)e_ 'E:I: JlaGopar.| cTOAIT. | KTHUBHOM KOHTPOJIA
IlpakTuu. pab. dhopme yCIeBaeMOCTH
[ToHsiTHE O TOKYMEHTE,
CBOICTBA JJOKYMEHTA,
Ky1accuuranms

| [AOKYMCHTOB. Crpykrypa 31 ) ) 12 JlaGopatopHnas
TOKyMEeHTa, TpeOOoBaHus pabora
K 0()OpMIICHUIO
TOKyMEHTOB, OCHOBHbBIE
[PEKBU3HUTHI
Hcropus
1eJI0NPOU3BO/ICTBA B

2 Poccu. 31 1 0 8 Pedepatsr
[ 'ocynapcTBeHHOE
pEeryampoBaHue
1eJI0NPOU3BOJICTBA
CucTembl
TOKYMEHTAIUH,

3 0(1)0};,)1\:4J16Hne 31 | 4 12 24 Teer, “36601’”01’“‘"‘
YIIPAaBICHUYECKUX pabota
TTOKYMEHTOB
Homenkinarypa nen,

METOIUKA €€

4 [cOCTaBIeHH U 31 1 5 20 TBopueckoe
MPUMEHEHUS B 3aJlaHue
[IPaKTUYECKOU
e TeTbHOCTH
Opraau3zanusi paboTsl ¢ p;gss;g;oor% 11{3?;1{) o

5 JIOKYMCHTAMMU B 31 4 8 26 peanu3anuu
VAIPEKICHUSX OTPACTH TYPHCTCKOTO
Typu3Ma postyKTa"
ITonroroBka gen x

¢ [APXMBHOMY XpaHEHWIO M | 5, ) 4 12 Kontponbhas
MOPSJIOK Mepeaayu e B pabota
ApXUB

UTOI'O 14 28 102

5.2. JlekunoHHbIE 3aHATHS, UX COEpP/KaAHHE




HaunmenoBanue

Conepxanue
n/n pa3ziesoB U TEM
[lonsTHe O
TOKYMEHTE, CBOMCTBA
TOKYMEHTA,
knaceHpuKans OcHOBHBIE TIOHATHS. JIOKYMEHT, KaKk 00bEKT UCCIICIOBaHHUS.
HOKYMEHTOB 3akoHogarenbHble akThl. Kiaccudukanus nokymentos. [lonstue o
Y ' mokymenTe. MHpopmanus, pekBU3UT, HOCUTENb. DyHKIINN
1 |Crpykrypa ’
OKYMEHTa nmokyMeHTOB. CriocoObl jokymMeHTHpoBaHus. Kinaccuduxarms
pe gOBaHH;I « Hocuteneil nandopmanyu. Coiicta nokymenTa. Knaccudukanus
P TOKYMEHTOB T10 Pa3JINYHbIM MPU3HAKAM
0(OpMIICHUIO
TTOKYMEHTOB,

OCHOBHBIC PCKBU3UTLI

Homenkiarypa nen,
METOAMKA €€
COCTaBJICHHUSA U

Homenknarypa aen. Buasl Homenknaryp gen. TpeGoBaHus k
COCTaBJICHUIO HOMEHKJIATyphl. 3ar0JIOBKH U UX COCTaBJICHUE B

4 DML B HOMEHKIaType Ael. [lopsaok cocTaBiieHus U yTBEPHKICHUS
Hpaxmqecxoﬁ HOMCHKJIATYPHI Jienn. TpeOoBaHMS K 3aMOTHEHUIO ()OPMBI
p HOMEHKJIATYPHI JIeN1. Y CTAHOBJIEHUE CPOKOB XPaHEHHUS JEJ
esITENLHOCTH
[Ipuka3noe nenonpou3BocTBO. Komiexckoe AeI0npon3BoOICTBO.
ctonis MUHHCTEPCKOE JCIONPOU3BOICTBO
p Hapoanbsie komuccapuatel, ['ocyqapcTBEHHBIN HHCTUTYT TEXHUKU
NIEITONIPON3BO/ICTBA B
Pocer yrapasnenus (UTY), TOCTs, YCI, OKY /. HopmaTtuBHbIE
2 ) MIPABOBBIC aKTHI, PEriIaMEHTH e TOKyMEHTAIIHOHHOE
["ocynapcTBeHHOE P P PYIOLIHE JI0KyM 1
- oOecrnieueHre Ha ¢eiepanibHOM ypoBHE. ['ocymapcTBeHHbBIE
Y CTaHJapThl HA JOKyMeHTanui. O0mepoccuiickue
NeI0NPOU3BO/ICTBA o .
KIIaCCU(UKATOPHI TEXHUKO-IKOHOMHYECKON M COITHAIbHOMN
nH(opmaruu. BenoMcTBEeHHbIE HOPMATUBHBIC AKTHI.
1. Opranu3anOHHbIE JOKYMEHTHI - YCTaBbl, OJI0XKEHMUS,
WHCTPYKIUH, IITATHBIC PACTIMCAHUS U JIP.
CrcTeMbl 2. PacniopsiiuTenbHble TOKYMEHTHI - IOCTAHOBJIEHUS, PEILICHHUS,
[MPUKa3bl, PACHIOPSIKEHUS U IP.
TOKYMEHTaLUH, p > P P b
3 |odopmnenne 3. MudopMalinoHHO-CIIPaBOYHbBIE TOKYMEHTHI
ABJCHICCKIX 4. JlIokyMEeHTUpOBaHUE JEATEIHLHOCTH KOJIJIETHAIBHBIX OPTaHOB
TP 5. Cucrtema I1aHOBOW JOKyMEHTAuU
TOKYMEHTOB .
6. CrucremMa OTYETHOM TOKYMEHTALIUN
7. KagpoBas mokymeHTanus
8. Cucrema OyXraJTepckoil TOKyMeHTalluu
IloaroroBka aeir K
5 apXUBHOMY XpaHeHHIo [[[0ArO0TOBKA TOKYMEHTOB K C/Ja4y€ B BEJOMCTBEHHBIN apXUB.
1 TIOPSI/IOK Mepeaun  [JKCIEepPTU3a LIEHHOCTH JOKYMEHTOB.
1IeJT B apXUB
JI0OKyMEeHTBI U (POPMYIISPHI [10 OPTaHU3AIUN TYPUCTHUECKOTO
Opranu3anys padoThl [[TyTEIIeCTBHS.
6 C JOKyMEHTaMH OcHoBHbIE TpeOOBaHUS, IPEIBIBISIEMbIC K COIEPKAHUIO U

B YUPEKICHUAX
0Tpaciau Typusma

0(OPMIIEHHIO IOTOBOpA Ha OKa3aHHE TYPUCTHUYECKHUX
(9KCKYpCHOHHBIX) yciyr. OCHOBHBIE TpeOOBaHUS, IPEIbSIBISIEMbIE
K COZIEp KaHNI0 U 0(OPMIICHUIO TYPUCTCKON MYTEBKH.

5.3. Cemunapckue, npakTH4YeCcKHe, J1a0opaTOpHbIe 3aHATHS, X COAePKaHUe




Ne paznena u
TEMbI

Copneprxanue U GopMbl IPOBEICHHS

5

[ToHsATHE O TOKyMEHTE, CBOWCTBA TIOKYMEHTA, KIacCU(UKAIIS TOKYMEHTOB.
1 CTpyKTypa TOKyMeHTa, TpeOOBaHUs K OPOPMIICHUIO JOKYMEHTOB, OCHOBHBIC
pexBu3uTHl. [IpoBenenne naboparopHoi paboThI

CucreMbl TOKyMEHTaUU, 0OpMIICHUE YIIPABIEHYECKUX TOKYMEHTOB.

[TpoBeneHme 3aHATHS B POpME TKOHTPOIBHOM pabOThI

3 [IpoBenenue 3aHATUS B YOPME TECTUPOBAHUS

) Hcropust nenonpousBozcTBa B Poccun. ['ocynapcTBenHOe peryiaupoBaHue
nenonpou3BojcTBa. [IpoBenenne 3ansaTus B peepaTuBHON Gopme

4 Homenkiatypa Jiei1, MeTOANKA €€ COCTABICHUS U IPUMEHEHHS B IPAKTUIECKON
nesitenbHOCTH. [IpoBeienue 3aHATus B popMe TBOPUECKOTO 33 JaHHS

6 HOIIFOTOBKa ACII K apXUBHOMY XPAHCHUIO U IMOPAAOK MIE€pcaadun €I B apXHB.

6. @oHI OLEHOYHBIX CPEeICTB /I NPOBeJeHHs] MPOMEKYTOYHOH AaTTeCTAUMH IO

AUCHHUILIMHE (MOJHBIH TEKCT NPUBEIEH B NPUJI0KEHUHU K padoueil mporpamMmme)

6.1. Tekymuii KOHTPOJIb

KOHTpOJ’[LHble 3aJaHudA WIH
HHBbIC MaTepHaJIbl,
Heo0X0AuMbIe sl OLEHKH Onucanue
dranel " M nokasareJeii u
MHDOBAHUS 3HAHUH, YMEHHH, HABBIKOB KpHTepHes
(bopmup ” Mepedenn (BYHbpr: ¥ (MJIM) OMbITA
N KOMIICTCHIIMN 3 1 3 JeSITeILHOCTH oue}{MBam{ﬂ
o (popmupyembix 3.1...3.n, ’ KOMIIeTEH UM Ha
(Tema u3 . XapaKTepH3yIOLIMX 3TANbI
n/n N KOMIIeTeHIN I Y.1...¥Y.n, bopmuposanns PA3IMYHBIX ITANAX HX
paﬁoqen ®rocC BO . $popmupoBanus,
mo H 1 H Il) KOMIIETEHIIHH B mpouecce
NporpaMmmasl oleoo il .| omnmcaHMe HIKaJ
O0CBOCHUSA 06pa3OBaTeJ'll>HOl/l 100
}JI/ICHHHJII/IHLI) NpOrpaMMbl oueH"Bamﬁﬂ (no )
(Hammenosanne 0aJsIBHOI 1IKaJTe)
OICHOYHOI'0 cpencrsa)
1. ITonsitue o
TOKyMEHTE, 3.3HaTh OCHOBHBIC
CBOMCTBA (YHKIHU YIIPaBICHUS
TOKYMEHTA, Y. YMeTh npuMeHsTh TOYHOCTh
KimaccuUKaIus OCHOBHBIC ()YHKIIHA 3aMoJHEHHUS - 10
TOKYMEHTOB. yIpaBJIeHUS 10 6anos,
TPYKTYypa - TYPUCTCKOH abopaTopHas pabora rPaMOTHOCTh
1 C OI1K-2 J1ab 0
TOKYMEHTA, e TEIbHOCTBIO oopMIICHHS - 10
TpeboBaHuUs K H.Bnaners HaBbIKaMu 10
0(OpMIICHUTO YIIpaBIeHUS 6ayos (20)
TOKYMEHTOB, TYPUCTCKOM
OCHOBHBIE e TEIbHOCTHIO
[PEKBU3UTHI
MOJTHOTA
W3TI0KEHUS
2. Uctopus Matepuana - 10 10
1EJI0NPOU3BO/ICTBA 0aJuIoB, TOYHOCTH
B Poccum. 3.3HaTh OCHOBHBIE W KOPPEKTHOCTB -
2 OIIK-2 Pedepatsl pp
['ocynapcTBeHHOE (YHKIHAU YIIPaBICHUS 10 5 6auios,
[peryiaupoBaHue Hajau4yue
1EJI0NPOU3BO/ICTBA [IPUMEPOB U
BBIBOJIOB - 110 3
6asos (18)
3. CucreMsl 3.3HaTh OCHOBHEIE 3 Gaira 3a KaxxIoe
Tect, maboparopHas
IOKyMEHTal1H, (YHKINN yIIpaBICHUS [IpaBUJIbHO
3 OI1K-2 pabora
o opMIICHHE Y.YMeTb npuMeHsITh BBITIOJTHEHHOE
maboparopnas padbota
YIIpaBJICHIECKUX OCHOBHBIC (DYHKIIUN 3amanue (12)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
OTansl on /Lt oxt nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paGoueii o ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HporpaMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
TOKYMEHTOB yIpaBiIeHUS
TYPUCTCKOMI
NIeATEeIbHOCTHIO
H.Bnanets HaBBIKAMH
yIpaBJIeHUS
TYPUCTCKOM
eATEeIbHOCTHIO
3.3HaTh OCHOBHBIE
(YHKIHU YIIpaBICHUS
Y.YMeTh npuMeHsTh
OCHOBHBIE (PYHKIIUU .
by 3aKaXKIbIH
YIIpaBJICHUS Tect, mabopaTopHas .
o NpaBUJIbHBIN
4 OIIK-2 TYPHUCTCKOM pabora
OTBeT - 2 Oayia
IeSITEIbHOCTHIO TectupoBaHue (10)
H.Bnanets HaBbIKaM#
YIpaBIeHUS
TYPUCTCKOM
NIeATeIIbHOCTHIO
3.3HaTh OCHOBHEBIC
(YHKIHU YIIpaBICHUS
TOYYHOCTh
Y. YMeTh npuMeHsTh
4. Homenknarypa ONpEENICHUs - 10
OCHOBHBIC ()YHKIIHA
J1e1, METOIMKA ee 10 6auioB,
yIpaBJIeHUS
COCTaBJICHUSA U o KOPPEKTHOCTb
5 OI1K-2 TYPUCTCKOH 'TBOpuUecKoe 3aaHne
[IPUMEHEHHUS B (hopMyIHPOBOK -
N NIeATEeIIbHOCTHIO
[IPAKTUIECKO 70 5 6anos,
H.Bnaners HaBBIKaMHU
NIeATEeIbHOCTH DABICHIS MTOJIHOTA OTBETA -
TP N 1o 5 6amios (20)
TYPUCTCKOH
NIeATEeIIbHOCTHIO
V.YMeer ocyiiecTBIsSITh
BHYTPEHHUE W BHELITHUE
KOMMYHHUKAIUH C CryzaeHr
KJIMEHTaMU U YCTaHOBUJI
OpraHu3alsIMH, KOMMYHHKAIUH C
Y4acTBYIOUIUMH B TYPUCTOM,
pa3paboTke u YTOUHWII JJaHHBIE U
[peanu3anuu MOJIYYHIT
5. Oprauusanus TYPHUCTCKOTO ITPOIYKTa €KBHU3HUTEL - 3 0.
P yp pory JTaGoparopnas pabota p
paboThI ¢ H.Bnaneer HaBpikamMu |, Tlorosop o 3anoJIHeHBI BCe
6 |moxymentamu B  [[IK-4 BEJIEHUS TIEPETOBOPOB, eanmalfnn ITyHKTBI IOTOBOPA,
YIpEXKACHUIX KOHCYJIbTUPOBAHHUS P " BCE JIaHHBIC
TYPUCTCKOTO TIPOAYKTA
OTpaciu Typu3Ma KJIIMCHTOB, BHECCHBI
OCYIIECTBICHUS MIPaBWILHO - 7 0.
KOMMYHHUKAIUH C JlaHHbBIE BHECEHBI
[peICTaBUTEISIMU ¢ oInoKamu,
OpraHu3alui, HEJI0YeTaMHu
Y4aCTBYIOIINX B (Kax<IpIi HeToueT
pa3paboTke u - 1 6amm) (10)
[peanu3aiuu
TYPUCTCKOTO MPOAYKTA
6. [ToaroroBka nein 3.3HaTh TpaBUIa TOYYHOCTh
7 11K-4 P KonTponbHas padoTa

K apXUBHOMY

OCYHICCTBJICHUA

OINPCACIICHUA - 10




KOHTpOH})Hble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XO0HMBIE ISl OLEHKH Onucanne
Iranml " M nokaszareJeii u
(1)0 MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
PMHP . Ilepeyensn (3YHLI° u (WIH) ONBITa
KROMIICTCHIUHA JeSATENLHOCTH. OMCHHBAHII
Ne ¢opmupyembIx (3.1 .o .3.“, > KOMIETeHIMIA Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/II o KOMIIeTeHII UM y.l .. .y.n dopmuposanus PA3JIMYHBIX 3TANAX UX|
paGoueii ? pMHP dopmupoBanus
®rocC BO i PMHP >
no H1...H ll) KOMIIETEHIHIl B IIpouecce
NMPOrpamMMal d... 0l .| ommcanme mkanx
0CBOEHHSI 00pa30BaTeILHOI onenmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
XPaHEHUIO U BHEIIHUX U 10 Ganos,
MOPAAOK Mepeaavun BHYTPECHHUX KOPPEKTHOCTDH
e B apXuB MpoQeCcCHOHaNBHBIX (hOpMYITHPOBOK -
KOMMYHUKaIMH 10 5 6ayos,
II0JIHOTA OTBETA -
10 5 6amios (10)
Hroro 100

6.2. IlpomMe:KyTOYHBIH KOHTPOJIb (324€eT, IK3aMeH)

PaGounm yuyeOHBIM m1aHOM npeaycMoTpeH 3auet B cemectpe 31.
BOITPOCHI JIJ151 ITIPOBEPKU 3HAHMIA:

1-it Bompoc Ounera (40 6amwtoB), Bu Bompoca: Tect/mpoBepka 3HaHui. Kputepuit: 3a KaKIblid
NPaBUWIbHBIN OTBET - 2 Oaia.

Kommnerennusi: OIIK-2 CrnocofeH ocymiecTBJSAITb OCHOBHbIE (PYHKIMH YHPABJICHHS
TYPHUCTCKOMH 1eATeJIbHOCTHIO

3HaHue: 3HaTh OCHOBHbIE (DYHKIIH yIIpaBICHUS

. Bunpl 6:1aHKOB U TpeOOBaHUS K HUM.

. 'ocynapcTBeHHbIE CTaHAPTHI U pETJIaMEHTALINS JEJIONPOU3BO/ICTBA.

. 1enonpon3BOACTBO KaK (PYHKIIMS yIPaBIEHUS.

. JloKyMeHTallMOHHOEe 00ecredeHne yIpaBIeHHUs.

. 3aKOHOAaTeNIbHBIE OCHOBBI PETYIMPOBAHUS IeTTONPOU3BOACTBAa B Poccuiickoit deaepanun.

. MHCTpYK1IMU 1O paboTe ¢ JOKYMEHTaMH.

. Haznauenue 1 BUJIbl OpraHN3allMOHHO-TIPABOBBIX JJOKYMEHTOB.

. HazHauenue u coctaB KaIpoBBIX TOKYMEHTOB.

9. Ha3naueHue 1 cocTaB OPraHU3alMOHHBIX JOKYMEHTOB.

10. HaznaueHune u coctaB pacropsiIUTENbHBIX TOKYMEHTOB.

11. HomenknaTypa Jie1 1 mopsI0K paboThl C HEH.

12. HopmaTUBHO-METOUYECKOE PETYIUPOBAHUE AEIONPOU3BOACTBA.

13. O6mme TpeboBaHus K 0HOPMIICHHIO JOKYMEHTOB.

14. OpranusanuronHoe obecredyeHue padboThl ¢ JOKYMEHTaMH.

15. Ocobennoctu opuIMATBEHO-EI0BOT0 CTUIIsA. MHTepHanmoHanbHble CBOICTBa O(pULIMATBHO-
JIETIOBOM ITUCbMEHHOW pEYH.

16. OpopmieHne peKBU3UTOB JOKYMEHTOB.

17. IloaroToBKa JOKYMEHTOB JUIsl XPAHEHHUS B apXUBE.

18. TlpaBuma coctaBiaeHus W OQOPMIIEHUS OTIEIBHBIX BHJIOB OpPraHU3AIMOHHO-TTPABOBBIX
JIOKYMEHTOB.

19. PernmamenTanus mpoueccoB JOKYMEHTUPOBAHUS YIIPABICHUECKON NEATEIIbHOCTH.

20. TpeOGoBaHusT K U3rOTOBICHHUIO, YYeTy, XPaHEHHIO U UCIOJb30BaHUIO OJAHKOB C
BOocmpousBenieHneM ['ocynmapctBenHoro repba Poccuiickoit ®enepanuu, TepOOB CYOBEKTOB
Poccuiickoit denepanuun.

0N N WIN—



21. Yuudukanus u cucreMa JJOKyMEHTOB.

22. ®opMupoBaHue ae.

23. XpaHeHue fie1. YHUUTOKEHUE TOKYMEHTOB.

Komnerennus: IIK-4 Cnoco6en opraHu3oBaTh U OCYILIECTBJSATH BHYTPEHHHE W BHEIIHUE
npogeccnoHaIbHbIe KOMMYHMKALIHMHN B TYPHUCTCKOM A€ TeJIbHOCTH

3uanue: 3HaTh MpaBUia OCYIIECTBICHUS BHEUIHUX U BHYTPEHHUX MPO(hecCHOHATBHBIX
KOMMYHUKaLWN

24. HaznaueHue u coctaB HH(OPMALMOHHO-CIIPABOYHBIX IOKYMEHTOB.

25. HoBble TEHJIEHIIUY B IPAKTUKE JEJIOBOT0 MHUCHhMA.

26. OCHOBHBIE 3Tarbl JOKYMEHTOO0OpOTA.

27. OcoOEHHOCTH PYCCKOM U 3apyO0eKHOM MPAKTUKU JI€TOBOU MEPEIUCKH.

28. Ilonsarue gokymeHTo060poTa. OPMBI OpraHu3aluy JeI0IPOU3BOICTBA.

29. Ciry>xeOHas iepenucka.

TUITOBBIE 3AJIAHWSA 17151 IIPOBEPKM YMEHUU:

2-1 Bompoc Omneta (30 6aywtoB), BU Bompoca: 3ajanne Ha ymMeHue. Kpurepwii: TpaBHIbHOCTD
COCTaBJICHUS JIOKyMEHTa - 70 15 Gaios, hopMynupoBKa Tekcra - 10 10 0amioB, akKypaTHOCTb -
70 5 6aios.

Kommnerennusi: OIIK-2 Cpnoco0eH ocymecTBJIATh OCHOBHbIC (YHKIMH YIPaBJICHUSA
TYPHUCTCKOMH 1eATeJIbHOCTHIO

VYMeHue: YMeTh NPUMEHATh OCHOBHbIE (DYHKIIMH YIIPaBJIEHUS TYPUCTCKOM J1€ATEIbHOCTBIO
3amaua Ne 1. CocraBieHnne u 0opopMIIeHHE JOKYMEHTOB B YIIPABICHYECKUX CUTYaIUsIX
Komnerennusi: 11K-4 Criocod0eH opraHn3oBaTbh H OCyLIECTBJISATh BHYTPCHHHE W BHELIHHE
npogeccnoHaIbHble KOMMYHMKALMHN B TYPHUCTCKOM eI TeJIbHOCTH

YMeHue: YMeeT OCyIIeCTBIATh BHYTPEHHHE W BHEUIHHME KOMMYHUKALIMM C KJIMEHTaMU U
OpraHu3alUsIMH, YYaCTBYIOIIUMH B pa3paboTKe U peanu3alii TYpUCTCKOTO IPOAYKTa

3agaua Ne 2. CocTaBiieHre NuceM

TUITOBBIE 3ATAHUA JUTA [TIPOBEPKU HABBIKOB:

3-i1 Bompoc Omiteta (30 GamtoB), BU Bompoca: 3aJaHue Ha HAaBBIKKM. Kputepuil: mpaBUIBHOCTh
cocTaBleHUs JoKyMeHTa - 1o 10 Gamnos, popmynupoBka TekcTa - 10 15 6amioB, akkypaTHOCTb -
10 5 0aJUIoB.

Kommnerennusi: OIIK-2 CrnocofeH ocCymiecTBJSATb OCHOBHbIE (PYHKIHMH YHPABJCHHS
TYPHUCTCKOMH 1eATeJIbHOCTHIO

Hagbik: Bagets HaBbIkaMu yIpaBJeHHsI TYPUCTCKOMN AEATEIbHOCTBIO

3aganue Ne 1. CocraBieHue ynpaBiI€HYECKOW TOKYMEHTBILUU B JCSATEIBHOCTH TYPUCTKOTO
IPEIITPUITHS

Komnerenuusi: IIK-4 CnnocodeH opranu3oBaTb M OCYLIECTBJISTH BHYTPEHHHE M BHEIIHHE
npogeccnoHaIbHbIe KOMMYHMKALIHMH B TYPHCTCKOM A€ TeJIbHOCTH

HaBpix: Bmaneer HaBblkaMM  BEAGHMSI IE€PETOBOPOB, KOHCYJIbTHUPOBAaHUS  KJIHEHTOB,
OCYILECTBIICHHUS] KOMMYHUKALUH ¢ PEJCTaBUTENISIMU OpraHU3alii, y9acTBYIOIIMX B pa3paboTke
U peajn3aluy TYPUCTCKOTO IPOAYKTa

3ananue Ne 2. BHemnue npodeccruoHanibHble KOMMYHHKAIIUK B TYPUCTCKON JAEATEIbHOCTH
3amanue Ne 3. /lenoBas nepenucka

OBPA3EIL] BUJIETA

MUHHCTEPCTBO HAYKH M BBICIIIEr0 00Pa30BaHHsA HanpaBneHI/Ie -43.03.02 TypI/ISM
Poccentickoit denepanmn ITpoduias - TypUCTCKHI U TOCTUHHYHBIH



denepanpHOE TOCYIAPCTBEHHOE OI0IKETHOE OM3HEeC

00pa30BaTeNbHOE YUPESIKACHUE <
Kadenpa MupoBoif 5KOHOMHUKHU 1
BEICIIIETO 00pa30BaHUs

«BAMKAJIBCKHN TOCYIAPCTBEHHBII1 2KOHOMUYECKOH 0€30aCHOCTH

YHUBEPCUTET» JucuunnuHa - JJoKkyMEeHTalHOHHOE
(®I'BOY BO «bI'Y») obecrieueHue yrpasieHus B chepe TypuzMa
BUJIET Ne 1

1. Tect (40 GamtoB).
2. Cocrapnenue miuceM (30 6a1oB).
3. denosas nepenucka (30 6amios).

CocTaBuTeib T.II. T'ostoBUeHKO

3aBenyromnuit kageapou O.A. Yenunora

7. IlepeyeHb OCHOBHOM U 1ONOJTHUTEIbHOH Y4eOHO JTUTEPATyPbl, HEOOXOAUMOM 1JIs1
OCBOCHMS AMCHUIIMHBI (MOXYJIs1)

a) OCHOBHAasl JIMTeparypa:

1. Ky3nenoB U. H. Urops Huxonaesuu [lenonpoun3BoacTBo. yueOHO-CIIpaBoyHOE Mocodue. 6-¢
u3 ., nepepad. u gom./ M. H. Ky3uenos.- M.: JlamkoB u K, 2011.-460 c.

2. bacakoB M. U. Muxaun MBanoBuu Jlenonpou3BOACTBO (IIOKyMEHTAIlMOHHOE OOecIreueHue
yrnpasneHus Ha ocHoBe I'OCT P 6. 30-2003). yue6. mocobue. 7-e uzn., nepepad. u mpomn./ M. U.
bacaxog.- M.: [lamkos u K, 2010.-347 c.

3. CokomnoBa O. H., AkumouknHa T. A. JloKyMeHTallMOHHOE oOecreueHue YIpaBiIeHHUS B
opraHuzamnuu. y4eb. mocobue st By30B. pek. YMO mno o00pa3oBaHHIO 110 CIIEIl.
"AntukpusucHoro ynpasienus"/ O. H. Cokonosa, T. A. Akumoukuna.- M.: KnoPyc, 2010.-166
c.

4. ApacnanoBa, B. A. JIokyMeHTallMOHHOE oOecreueHrne YIpaBlIeHus : y4eOHO-MPaKTUYECKOe
mocobwe B cxemax, Tabmumax, obpasmax / B. A. ApacmanoBa. — 3-e¢ m3a. — Cypryr :
Cypryrckuit rocyaapcTBEHHBIN Neaarorunyeckui yausepeurer, 2019. — 240 ¢. — ISBN 978-5-
93190-385-9. — Teker : 2IeKTPOHHBIN // DiekTpoHHO-O0nbOaroreynas cucrema IPR BOOKS :
[caiiT]. — URL: https://www.iprbookshop.ru/94291.html (mata ob6pamenus: 31.05.2021). —
PexxumM jrocTyma: juis aBTOpU3HUp. MOJIb30BaTeIeH

5. bpese B.A. Jlenonpou3BoAcTBO [DNEeKTPOHHBIN pecypc] : ydebHoe mocodue / B.A. Bbpese,

0.9. bpesze. — DnektpoH. TekcToBbIe naHHbIle. — KemMepoBo: KeMepoBCKMIT TEXHOTOTHUYSCKUI
MHCTUTYT HOUIIEBOH mpombinuieHHoctd, 2014. — 286 c. — 978-5-89289-853-9. — Pexum
nocryna: http:// www.iprbookshop.ru/61288.html

6. JIOKYMEHTAIIMOHHOE o00OecleyeHne yOpaBJeHHUs .  YYEeOHHK JUIL  CTYIEHTOB BY30B,

o0yYaroumxcst 10 HAOpaBJIeHUsIM «IJKOHOMHKaA» U «MEHEMKMEHTY, CIEHAIbLHOCTIM
«MuadbopmaTtukay, «JIOKYMEHTOBEIEHNE M TOKYMEHTAIIMOHHOE O0OeCIeUueHre YIPaBIEHUIY,
«ABroMaruzanus v yapasiaeHue» / A. C. I'punOepr, H. H. I'op6aués, H. H. 'opb6aués, O. A.
Myxamermmna. — Mocksa : JOHUTU-JAHA, 2017. — 391 c. — ISBN 978-5-238-01770-9. —
TekcT : snekTpoHHbld // DaexkrporHo-oubanoreunas cucrema IPR BOOKS : [caiit]. — URL.:
https://www.iprbookshop.ru/71213.html (mara ob6pamenus: 31.05.2021). — PexuMm mocryma:
JUI ABTOPHU3HUDP. OJIL30BaTEIeH

7. Ky3nenosa 1.B. JIokyMeHTHPOBaHHE VIIPABJICHYECCKOMN JEATEIHLHOCTH [DNEKTPOHHBINA pecypc]
. yyeOHoe mocobue jusa OakanaBpoB / M.B. Kysuemosa, I''A. XadaTpsad. — DJIEKTPOH.
TEKCTOBLIE gaHHble. — Mockba, Caparos: Jamkos u K, A I[Tu Dp Meaua, 2017. — 240 ¢. —
978-5-394-02780-2. — Pexum gocryna: http:// www.iprbookshop.ru/59274.html
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8. Kysemuna I.B. Jlemonpou3BoacTBO [DaeKTpOHHBIA pecype] : yuednoe mocobme / M.B.
Ky3pMuHA. — DJIEKTPOH. TEKCTOBBIC JgaHHBIE. — M. : MOCKOBCKHHA TYMaHUTAPHBIM
yamBepcurer, 2017. — 128 c¢. — 978-5-906912-98-5. — PexuM  IocCTyIIa:
http://www.iprbookshop.ru/74718.html

0) MOMOJIHUTE/IbHASA JIUTepaTypa:

1. Xapt I'. I'paxem, beictpos I1. 30 MuHyT 1711 cocTaBiieHusl feioBoro qokymenTta. 30 Minutes
to Succeed in Business Writing. 30 Minutes to Succeed in Business Writing/ I'paxem Xapt.- M.:
Jlopu, 2000.-80 c.

2. Becenos I1. B. AKkcroMBI J1eOBOrO MUChbMa: KyJIbTypa JAEJI0BOTO OOIIEHHUS M OQHUIIHATIHLHON
nepenucku. 4-e¢ usj., nepepad./ I1. B. Becenos.- M.: MBI "Mapkerunr", 1993.-74 c.

3. KysuenoB U. H. [lenoBas nepenwcka. y4e0.-cpaB. mocodbue/ aBt.-coct. M. H. Ky3neros.- M.:
Hamxkos u K, 2007.-401 c.

4. Ky3nenos U. H. [/lenoBoe nuceMo. yaeOHO-cripaBouHOE ocodue. 5-¢ u3a..- M.: JlamkoB u K,
2014.-195 c.

5. IManacenko FO. A. Jlenonpou3BoICTBO : IOKYMEHTAIMOHHOE 00eCIieueHre YIIpaBICHUs. yueo.
nocobue. 2-e uza./ FO. A. Ilanacenko.- M.: PUOP, 2009.-113 c.

6. Poroxxun M. 0. Muxaun FOpreBud Jlenonpon3BoaCcTBO B KaApOBOU CIIykOe. yuel.-ImpakT.
nocobue. 2-¢ u3a./ M. 1O. Poroxwun.- M.: [Ipocnekr, 2008.-782 c.

7. Henonpou3BOACTBO B KaapoBoil ciyxOe. pek. Coetom YMO 1o oOpa3oBaHuio B 00
MEHEKMEHTa. y4ueOHOo-TpakT. mocodbue mis By3oB/ M. B. JloueBa, E. H. 'ankuna, E. B.
I'yposa.- M.: [Ipocniekt, 2012.-78 c.

8. benoB A. H. Anaronuit Hukomnaesuu, beno A. A. Annpeii AnaronaseBud Jlenonpon3BoacTBO
U JJOKYMEHT0000pOT. yueOHOe ocobue [uist By3oB]. 6-¢ u3a., nepepad. u pom./ A. H. benos, A.
A. benos.- M.: OKCMO, 2008.-554 c.

9. Tanaxos B. B. Jlenmonpou3BoactBo: 00paslbl, AOKYMEHTbl. OpraHu3anusi U TEXHOJIOTHS
pabotsl. ¢ yuetoM HoBoro 'OCT P 6.30-2003. 3-e uzn.,nepepad. u gon./ B. B. 'anaxos [u ap.].-
M.: Tlpocnekr, 2012

10. KopoGeiinukosa JI. C., Kymprommuaa O. M., EnnoBunkuii J[. A. JlokyMeHTalmoHHOE
oOecrnieyeHue enoBoro ooueHus. yued. nocodue as By30B. gomymeHo YMO no o6pa3oBaHuio
B 00:1. (puHaHCOB, yuera U MupoBoil skoHOMuKku/ JI. C. KopoOeitnukosa, O. M. KynprommuHa.-
M.: Maructp, 2011.-302 c.

11. I'yearaukoBa JI.E. Kagposas cinyx0a npeanpustus. Jeaonpor3BoIcTBO, JOKYMEHTO000pOT
M _HOpMaTHBHasA 0a3a [DnekTpoHHBIA pecypc] : yaeoHoe mocodue / JI.E. I'yearaukosa, O.U.
3axapkuHa, M.A. IllmToBa. — ONeKTpoH. TekcToBhkle paHHBIe. — CapartoB: Kopropanus
«Inmoey, 2012. — 217 C. — 2227-8397. — Pexxum JI0CTYyHA:
http://www.iprbookshop.ru/10555.html

12. JloxyMeHTalMOHHOE oOecneueHue yrpabiacHUA. CocTaBjiecHHE W OQOPMIICHHME JEIOBBIX
JOoKyMeHTOB : yueOHoe mocobme miusg CIIO / cocraButenu E. M. bammakoBa. — CapaTos,
Mocksa : I[IpodoOpazosanne, A I[Tu Ap Meaua, 2021. — 144 c. — ISBN 978-5-4488-1080-0,
978-5-4497-0964-6. — TekcT : DIEKTPOHHBINA // DiekTpoHHO-OMOAMoTeuHas cucrema [PR
BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/103343.html (mara oOpaleHus:
31.05.2021). — PexxuM AoCTyIa: st aBTOPU3HD. IT0Ib30BaTENEH

13. JloxkyMeHTHl [DaeKTpOHHBIH pecypc] // DemepainbHasg cay:xkba 1Mo (QUHAHCOBOMY
MOHHTOPHUHIY : oduil. caT. ? Pexxum pocryna : http://www.fedsfm.ru/documents

14. KysuenoBa M.B. JIOKyMEHTAallMOHHOE  00OECIIEUEHUE  yOpaBJIEHUS  IIEPCOHATIOM
[DnekTpoHHEIN pecypc] : yaeOHoe mocodue s Oakanaspos / M.B. Ky3nenosa, . A. XauaTpsH.
— DeKkTpoH. TeKcToBbIe jaHHble. — M. : Jlamkos u K, Aii [Tu Dp Meaua, 2017. — 220 ¢c. —
978-5-394-02325-5. — Pexxum pocryma: http://www.iprbookshop.ru/57135.html

15. MenseneBa, O. B. OcCHOBBI JOKYMEHTAIIMOHHOIO OOECIEYEHMS VIPaBJICHHS . padoyas
TeTpaab I OOVYAIOIIMXCs [0 HAMPaBISHHUIO MOATOTOBKH OakamaBpuara «Menemrmenty / O.
B. Measenesa. — 3-e¢ u3a. — Kpacuoaap, Capartos : KOKHEIH HHCTUTYT MEHEDKMEHTA, Al I1n
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Op Menua, 2018. — 94 c. — ISBN 2227-8397. — TekcT : 2JIeKTPOHHBIA // DIEKTPOHHO-
oubanoreunas cucrema IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/78038.html
(mara oopawmenus: 31.05.2021). — Pexxum gocryna: Ajisl aBTOPU3UD. I10JIb30BATEIEH

8. Ilepeuenb pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKANMOHHOH ceTH «MHTepHeT»,
HeO0XOAMMBIX JIJIsi OCBOEHHS JHCHHUILIUHBI (MOAYJIsl), BKJIOYas NMpodeccHoHAIbHbIE Ha3bl
JAAHHBIX M HHPOPMALIHOHHO-CIIPABOYHbIE CHCTEMBI

JUisi OCBOGHMS IUCIMIUIMHBI OO0YyYaromeMycsi HEOOXOAWMBI CIEIYIOIIUE PEecypChl
UH(POPMAIMOHHO-TEIICKOMMYHUKAIIMOHHOW ceTn «IHTepHeT»:
— Caiit baiikanbcKkoro rocy1apcTBEHHOTO YHHUBEPCUTETA, ajpec nocrtyma: http://bgu.ru/, nocryn
KPYTJIOCYTOYHBIM HEOTPaHUUCHHBIN U3 10001 Touku MHTEpHET
— OO0pa3npl 1 mabJoHBI JOKYMEHTOB, agpec noctymna: http://www.working-papers.ru. gocrtym
HEOTpaHNYCHHBIN
— DOnexTtponHas Oubmmorexka WM3marenbckoro poma "I'pebennHukoB", azapec pocryma:
http://www.grebennikon.ru/. noctyn ¢ komnbtotepoB cetu BI'Y (o IP-agpecam)

9. MeTonnyeckue yKazaHusi VIl 00y4aOIMXCS 0 OCBOEHUIO TUCHMILIUHBI (MOIYJIs1)

W3yuaTh QUCHUIUIMHY PEKOMEHJIYETCS B COOTBETCTBUHU C TOM IOCIIENOBATEIBHOCTBIO,
KoTopass o0O3HaueHa B ee coaepkaHuM. [[ns ycmemHoro ocBoeHHs Kypca oOOydaroluecs
JIOJDKHBI UMETh [I€pBOHAYAJIbHBIE 3HAHUS B 00J1ACTU PYCCKOT'O SI3bIKa U KYJIbTYPbI pEUH.

Ha nexnusx mpenojaBarenb 03ByYMBAET TEMY, 3HAKOMHT C MEPEYHEM JIMTEPATYpPHI IO
TeMe, OOOCHOBBIBAET MECTO M pPOJIb 3TOW TeMbl B JAHHOM IMCLUIUIMHE, PAcKpbIBaeT ee
NpakTUYecKoe 3HaueHue. B Xoze jeKkuuid CTyAeHTYy HEOOXOAMMO BECTH KOHCHEKT, (pUKCHpys
OCHOBHBIE ITOHATHS U MPOOIEMHBIE BOIIPOCHI.

[IpakTryeckue (CEeMHHAPCKHE) 3aHSATHS 10 CBOEMY COJCP)KAaHHUIO CBSI3aHBI C TEMATHUKOMN
JEKIMOHHBIX 3aHATHH. HauMHaTh MOATOTOBKY K 3aHATHIO 1eIeCO00pa3HO ¢ KOHCIIEKTa JICKIUM.
3ajaHre Ha TMPaKTUYECKoe (CEMHUHAPCKOE) 3aHsATHE COooO0IaeTcss o0ydJarmmuMcs N0 €ro
npoBezneHus. Ha ceMuHape mpenojaBatenb OpraHu3yeT oOCYXJIE€HHE STOW TeMbl, BbICTYymNas B
Ka4ecTBE OpraHM3aTopa, KOHCYJIbTaHTAa M HKCIEpTa Yy4eOHO-TIO3HABATEIBHOW ESTeIhbHOCTH
oOyuarorerocs.

N3ydyenne quctuminHel (MOIyJisl) BKIIOYAET CaMOCTOSATENbHYIO paboTy 00ydaroIerocs.

OCHOBHBIMHU BHUJJAMH CaMOCTOSITETIbHON pabOThl CTY/IEHTOB C y4acTHUEM IIperoiaBaTesneit
SIBIISTFOTCSL:

* TeKYyIIMEe KOHCYJIbTALIUY;

* IpUEM U pa300p JOMAIIHUX 3aJaHUH (B 4achl MPAKTUYECKUX 3aHITHI);

OCHOBHBIMHU BH/IaMU CAMOCTOSITENIbLHON PaOOThI CTYACHTOB 0€3 yyacTus IpernoiaBaTeneil
SIBIISTFOTCSL:

* (hopMupoBaHKE U YCBOCHHE COACP)KaHUS KOHCIIEKTA JICKIMI Ha 6a3e peKOMEH/I0BaHHOM
JIEKTOpPOM Y4eOHOH JuTeparypbl, BKIOYas HHGOpPMAlMOHHBIE OOpa30BaTeIbHBIE PECYPCHI
(3711eKTpOHHBIE yUYeOHUKH, SJIEKTPOHHbIE OMOIMOTEKH U Jp.);

* CaMOCTOSITETIbHOE W3y4YCHHE OTIENBHBIX TEM WM BOIPOCOB MO YYEOHHKAM HIIH
y4eOHBIM MTOCOOUSIM;

* HanucaHue pedeparos, JOKIAJ0B;

* [IOJITOTOBKA K CEMUHApaM;

* BBITNIOJTHCHUE JIOMANTHUX 3aJaHui B BUAC WHAMBHIYATBHBIX PaOOT MO OTIEIBHBIM
paszenaM coJepXKaHus AUCUUILUINH U Jp.

10. Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOTHiA, HCMOJIb3yeMbIX TP OCYLIECTBJICHUHT
00pa30BaTeJbLHOI0 NMPOoLEcca Mo IMCHUIINHE (MOYJ/II0), BKJIIOYAs NlepeYyeHb
NMPOrpaMMHOI0 o0ecreyeHnst


https://www.iprbookshop.ru/78038.html
https://www.iprbookshop.ru/78038.html
https://www.iprbookshop.ru/78038.html

B yuebHOM Ipoliecce UCIONB3YeTCsl CIeAyIoIee IPOrpaMMHOE 00eCIIeYEHUE:
— MS Office,
— Koncynprantllmoc: Bepcus [Ipod - nnbopmannoHHas cupaBodHasi CUCTEMA,

11. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM JISl OCYIIeCTBJICHMSI
0o0pa3oBaTe/IbHOIO Mpouecca Mo AMCHUIIHHE (MOAYJII0):

B yueGHOM mpoliecce UCoab3yeTces cieaytomiee 000pyI0BaHueE:
— IlomenieHus 111 caMOCTOSITENILHOM pabOThl, OCHAILIEHHbIE KOMIIBIOTEPHON TEXHUKOM C
BO3MOKHOCTBIO MOKIIIOUEHUS K ceTH "MHTepHeT" 1 00ecnieueHreM J0CTyIa B JJIEKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BaTEIHLHYIO CPENY BY3a,
— YueOHble ayTUTOPUU 7Sl IPOBEACHHUS: 3aHATHH JIEKIIMOHHOTO TUIIA, 3aHATUIH CEMUHAPCKOI0
TUTIA, MPAKTUYECKUX 3aHITHH, BBHITIOTHEHHS KyPCOBBIX pabOT, TPYNTIOBBIX M HHIUBUYaTHHBIX
KOHCYJIBTALIMI, TEKYILIETO KOHTPOJIS U IPOMEXYTOYHOM aTTeCTallK, YKOMILJIEKTOBAHHbIE
CHeHaIN3UPOBAHHON MEOEIIBIO0 U TEXHUYECKUMU CPEACTBAMU 00YUYEeHMS,
— MynbTUMeIMHBIN KJlacc,
— KoMnbroTepHsiii Ki1acce,
— Habops!l 1eMOHCTpalinoHHOTO 000pyI0BaHUS U Y4eOHO-HATJISAHBIX TOCOOU



